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1obaBsieHMe HOBOIro
COTPYOHUKA

1. B excel Tabnnue “Hymepauuns IP TenetoHOB” BNMCbIBAaeEM COTPYAHMKa yKa3biBas Guo,
BHYTPEHHU HOMep, nogpa3sgeneHune, noYvTy, NapoJsb OT NOYTbl, COTOBbIN. EC/N Mbl
BMUCbIBAEM HOBOIO COTPYLAHUKA B MECTO YBOJIMBLLUErocs, TO AaHHble CTaporo COTpyAHUKa
(dbmo, noyTa, Maposib OT NOYTbI) MEPEHOCUM Ha CTPaHULYy “YBOJIEHHbIE"

2. Co3paem coTpyLHuMKa B jino.ru ( https://cp.jino.ru/mail/ )
o [lo6baBnsem COTpyaHMKa Mo 3anoJIHEHHbIM paHee AaHHbIM B excel Tabnnue
3. BbICbslaeM Ha NoYTy npurnaweHne n3 butpukc 24
4. NobaBnaem COTpyAHUKA BO BCE HY>XXHble YaTbl
5. Co3paem coTpyaHUKa B HY>XHbIX 6a3ax 1c
e B YINIM 1 OB[ coTpyAHMKa MOXXHO 006aBnsATb B KOH(UIrypaTope, KONupys
COTPYLAHUKA CO CXOXKUMU PYHKLUNAMN
e Kak nobasnatb B Apyrux 6asax, TpebyeTcsa yToyHeHNE
6. Co3naeM coTpyLHMKaA Ha cepBepe 3CX
e EC/In COTPYAHUK HOBadA egmMHMLa, TO co3faeM Ha cTpaHuue “lMonb3oBaTtenn”
e EC/in COTPYOHUK 3aMeHsAeT YBOJIEHHOro COTPYAHUKaA:
o Ha CcTpaHuue “lMonb3oBaTenn” 3axXxo4uMM B YBOJIEHHOIO COTPYLHUKA Y
rnepenncbiBaem B HEM JaHHbIE Ha AaHHbIE HOBOIO COTPYAHUKA
o Ha CTpaHuue “lNMonb3oBaTenn” BolgesigsemM Hawero COTpyaHuKa n xXxmem
nepeco3faTb, B OTKPbIBLUEMCSH MEHIO CTaBMM BCe ranoykum - obpaboTtaTbh
7. CoobLiaeM COTpPYAHUKY Yepe3 AOCTYMNHble MecceHaXepbl BCe HeobxoanMble faHHble AN
paboTbl K NpMMepy Tak:
e [lobporo gHsa, Jinnna! Jobpo noxkanoBaTb B Hally KOMMNaHMIO. MeHa 30ByT Ceprein un
A 0OTBeYato 3a BCe HaWm NH(POPMaLNOHHbIE CUCTEMBI.
e Bawm paHHble 0N BXo4a Ha MoYTy:

o Agpec onsa Bxona https://webmail.jino.ru
o Baw normH adamova.l@hleb.top
o BaLIJ ﬂapOﬂb kkokskskkkk

e DTOT >Ke MapoJib Bbl UCNosb3yeTe onsa Bxona B 6a3bl 1c - O v YN

e Ha Bawly no4Ty A oTnpasua NPUBETCTBEHHOE NUCbMO OT Hallero TeneOHHOro
cepBepa 3cx ¢ QR-KogoOM. DTOT KOA BaM HY>XHO OTCKaHMPOBaTb B NMPUIIOXKEHNN,
KOTOpOE Bbl MOXXeTe CKa4vaTb Mo agpecy

https://play.google.com/store/apps/details?id=com.tcx.sipphonel4 ecnn y Bac

Anpgpong nnn https://apps.apple.com/ru/app/3cx/id992045982 ecnu y Bac iphone. C
MOMOLLbIO 3TOr0 NPUIOXKEHWNS Bbl BCErga CMOXXeTe MoJlyy4aTb N OCYLWEeCTBASATb
3BOHKMW BHYTPW Hallen KOMAaHUW NpsaMo C BaLlero JIMYHOro TenedgoHa.

o Baw BHyTpeHHUN HOMep TenedoHa 324


https://cp.jino.ru/mail/
https://webmail.jino.ru
https://play.google.com/store/apps/details?id=com.tcx.sipphone14
https://apps.apple.com/ru/app/3cx/id992045982

e TaK XKe, Ha NoYTYy A OTANPaBWA MUCbMO OT Hallen cuctembl bBUTprnkc24. B nucbme Bbl
MOXXeTe HaWTW CCbINIKY A perncrpauunm B 3Ton cucteme. Bce KOMMyHMKaumnm co
MHOW, Bbl OCcylLlecTBAseTe Yepe3 butpukc24. N ¢ ogpyrumm coTpygHnKaMmum COBeTYIO
obLaTbCca TaMm Xxe.



